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HHCTPYKLOUA
MoJib30BaTesIeil M TEXHOJIOTUsl 00padoTKH 3amuiaeMon uHgopmanuu
B HHGOPMALMOHHBIX CHCTEMAaX NepPpCcOHANbHBIX JaHHBIX OT'TIOBY
«I1oTUTEeXHUYECKUI TEXHUKYM))

1. O6bexThl BeruncauTenbHo TexHuku (OBT) paspemiaerca ucnosib30BaTh st
00palboTKy 3anuiaeMoi nHGOpMaLUK IPU COOTIOAEHUH CIEAYIOLUUX YCIOBUM:

1.1. TIlpaBo pabGorei Ha OBT mnpenocraBnsercs AJIMUHUCTPATOPY
MH(POPMallMOHHON 0e301acHOCTH MH(POPMALIMU U T0JIb30BATEISM.

1.2. Kaxaplii COTpYIHMK, YYaCTBYIOIIMA B paMKax CBOUX (DYHKIIMOHAJIBHBIX
00s13aHHOCTEM B TMpolieccax aBTOMATU3UPOBAHHOM 00paboTku uHGpOpMaLUu U
MMEIOIIMIA JIOCTYNl K amnmapaTHbIM CpEeACTBaM, MPOTrPpaMMHOMY OOECICUYEHHIO U
nanHeiM OBT, HEceT nepcoHanbHYI0 OTBETCTBEHHOCTD 3a CBOM JIEUCTBHUSL.

2. O0sa3anHoCcTH nosib3oBarens OBT.

2.1. Bpmonuare Ha OBT Tonpko Te TpoIleayphl, KOTOPHIE OMPEaeaeHbI IS
HEro B JIOJDKHOCTHOM HMHCTPYKIMM W JIPYTUX JOKYMEHTaX, PEriaMeHTUPYIOIIUX
pabounii mporecc.

2.2. 3HaTh U coONI0AaTh YCTAHOBIICHHBIE TPEOOBAHMS IO 3aIUTE UH(POPMALIHH,
y4eTy, XpaHEHUI0 M TMEpPEChUIKE MAIMHHBIX HOCUTENed WH(pOpMaIuu, a TaKxke
PYKOBOJSIINX U OPTaHU3aLMOHHO-PACIOPSIANTENBHBIX TOKYMEHTOB Ha AaHHbIi OBT.

2.3. [lonw3oBarenu nepen Hadamom oOpabotku Ha OBT ¢aiinoB, XxpaHamuxcs
Ha ChEMHBIX HOCUTENSX WMH(OpMAaIuu, TOJDKHBI OCYIIECTBUTH MPOBEPKY (ailioB Ha
HallMuYu€ KOMIBIOTEPHBIX BHUPYCOB. AHTHUBUPYCHBIM KOHTpoib OBT gomken
OCYLIECTBJIATHCS MOJIB30BATEIEM HE PEXKE OJTHOTO pa3a B HEJEIIO.

2.4. DKpaH BUJICOMOHHUTOpPA B MOMEIIEHUH pacrojaratb BO Bpemsi paboThI Tak,
YTOOBl MCKJIIOYAJaCh BO3MOXHOCTh O3HAKOMJIEHHS C OTOOpa)kaeMoil Ha HHX
nH(popmaluei MTOCTOPOHHUMHU JIMIIAMHU, IITOPbl HA OKOHHBIX MPOeMax JIOKHBI ObITh
3aBemIanbl (KaIr03U 3aKPBITHI).

2.5. CoOnogaTh yCTaHOBJICHHBIA PpEXUM pasrpaHUYEeHHs] JOCTyna K
MHDOPMAIIMOHHBIM pecypcaM: TMoiy4aTb Yy AJMUHUCTpaTopa HHGOPMAIIMOHHON
6e3omnacHoct (AWB) BpeMeHHBIN TapoJib, CaMOCTOSTEILHO U3MEHSITh €ro, HaJAeKHO
3allOMUHATh U XPAaHUTh B TailHE.

2.6. Hemennenno moknansiBath AUB 000 Bcex (daxrtax m mombitkax HCJI x
obpabatsiBaemoii Ha OBT undopmariuu niam o0 ee MCUE3HOBEHUH (MCKAKEHUN ).

2.7. lonw3oBatensim OBT 3anpemniaercs:

- 3amUChIBAaTh W XPaHUTh WH(POPMAIMIO HAa HEYYTCHHBIX HOCHUTEISIX



unpopmanuu (HN);

- OCTaBJIATb BO BpeMs pabOThl cheMHble HOocuTenu uHpopmaruu (HU) 6e3
MIPUCMOTpA, MepeaaBaTh UX APYTMM JULAM M BBIHOCUTH 3a MPEAEINbl MOMELIEHUs, B
KOTOpPOM paspelieHa o0padoTka nHpopmalmu;

- OTKJIIOYaTh (6;moKUpOBATH) CpelCcTBa 3aIHUTHI nH(popmaruu,
PETyCMOTPEHHBIE OPTaHU3ALMOHHO-PACIOPSIUTEIbHBIMU JOKYMEHTAMU Ha JIaHHBIH
OBT;

- IPOU3BOJUTH KaKUe-TMOO0 U3MEHEHHs B DJIEKTPUUYECKUX CXEMaX, MOHTaXe U
pa3MelIeHNH TEXHUUYECKUX CPE/ICTB;

- CaMOCTOSITEJIBHO YCTaHaBJIMBaTh, TUPAXXKUPOBATh, WIA MOAU(PULIIMPOBATH
MIPOrpaMMHOE oOecrieueHue, U3MEHSTh YCTaHOBJICHHBIN aJITOPUTM
(GYHKIIMOHUPOBAHMS TEXHHUECKUX U MPOTPAMMHBIX CPEJICTB;

- oOpabateiBaTh Ha OBT wuH(popmanmuio U BBINONHATH ApYyrue padoOThl, HE
MIPETYCMOTPEHHBIE TIEPEUHEM IpaB MOJb30BATENA MO JOCTYMY K MH(OPMAIMOHHBIM
pecypcaM 00paboTku UH(MOpMaIINH;

- cooOmare (WM mnepenaBaTb) IOCTOPOHHUM JIMIAM JIMYHBIE aTpUOyTHI
nocrymna Kk pecypcam OBT;

- IPOU3BOJUTH KONMPOBAHMUE JUCKET, OTAEIbHBIX (ailyioB ¢ yureHHbIXx HU Ha
HeyuTeHHble HU, B TOM uncie st BpeMEHHOro XpaHeHus HH(OpMalnu;

- pabotatb Ha OBT npu oOHapykeHUHN KaKuX-JINOO HEUCIPABHOCTEM;

- xpanuth HU BOIN3M CUIIBHBIX UCTOYHUKOB 3JIEKTPOMArHUTHBIX U3JIyY€HUN U
NPSIMBIX COJTHEYHBIX JIy4eH;

- XpaHuTh Ha yureHHbIXx HW mporpaMmbl M JgaHHBIE, HE OTHOCSAILIUECS K
paboueit uHpopmalny;

- TPUBJIEKATh NOCTOPOHHUX JIMIL IS Tpou3BoacTBa pemoHTa OBT.

3. Opranuzanus NapoJbHOM  3alUThl  Opu  paboTe Ha  00BEKTax

MH(}OpMaTU3ALINH.
3.1 JInunble naponu gocTyna K 00beKTy MH(POPMATU3ALMH, CUCTEME 3aIUThl OT
HCJl, Bblgatorcs  modb3oBarensiM  AJMUHUCTPATOpoM  MHGOPMAIMOHHON

0e30macHOCTH, W TpPU OTOM HEOOXOAUMO PYKOBOJCTBOBATHCA  CIICAYIOITUMHU
TpeOOBAHUSAMU:

- JUTMHA TIapOoJIsl TOJKHA OBITh HE MeHee 6-TH OYKBEHHO-IIM(POBHIX CHMBOJIOB;

- Tapojib HE JOJDKEH BKIIOYATh B CEOSl JIETKO BBIYUCIISIEMBIE COYCTAHUS
CUMBOJIOB (MMEHa, (aMWINH, THA POXKICHUS WU JIpyrue MaMATHBIEC NaThl, HOMEpa
TeneOHOB, aBTOMOOWIICH, aapeca MecTa JKHTEIbCTBA, HamMeHOBaHUs APM,
obmenpunsaTeie  cokpamenus (OBM, JIBC, USER, SYSOP, GUEST,
ADMINISTRATOR wu T1.1.), U npyrue AaHHble, KOTOPbIE MOTYT OBITh MOAOOPaHbI
3JIOYMBITTUICHHUKOM TyTEeM aHajin3a HHPopMaIruu 00 OTBETCTBCHHOM HUCIIOJTHUTEIIE;

- HE UCIOJIb30BaTh B KAYECTBE MAPOJIS OUH U TOT K€ TTOBTOPSIOIIHIACS CUMBOIT
MO0 MOBTOPSIIOLITYIOCS KOMOWHAIIUIO U3 HECKOJIBKUX CUMBOJIOB,;

- HE HCIIOJIh30BaTh B KAUECTBE MApOJIsi KOMOMHAIIMIO CUMBOJIOB, HAOMPAEMbIX B
3aKOHOMEPHOM TOPSIIKE Ha KiaBuatype (Hanpumep, 1234567 u 1.11.);



- IpY CMEHE MapoJisi HOBOE 3HAYEHHUE JIOJKHO OTJIMYATHCS OT MPEABIIYIIErO HE
MEHEE Ye€M B 2 MO3UIIHIX;

- B YHCJI€ CUMBOJIOB MapoJis, 00s13aTENbHO JOJKHBI MPUCYTCTBOBATH OYKBHI B
BEPXHEM U HIDKHEM PETUCTPAX, a TAaK¥Ke [UQPPBHI;

- HE HCIO0JIb30BaTh PaHEE UCIIOJIb30BAHHBIC MTAPOJIH.

3.2. Jluna, ucnonb3yroniye napoaupoBanue, 00s13aHbl:

- YeTKO 3HaTh U CTPOTO BBIMOJHATH TPeOOBaHWS HACTOSIIEH WHCTPYKIMHU U
OPYTUX PYKOBOASIINX TOKYMEHTOB IO MapOJIUPOBAHUIO;

- CBOEBPEMEHHO cO00IIaTh AIMUHUCTpATOPy O0€30MACHOCTH O BCEX HEIITATHBIX
CUTYallMsIX, HApylIeHUusx padoTel nmoacucteMm 3amuThl oT HCJI, Bo3HUKAIOMIMX TPH
paboTe ¢ mapossimMHu.

3.3. IIpu oprann3anuu napoabHOM 3alIUTHI 3aITPEIIACTCS:

- 3aMKUCHIBATh CBOM MAPOJIM B OUEBUAHBIX MECTAX, BHYTPEHHOCTH SIIIMKA CTOJA,
Ha MoHuTOpe [I9BM, Ha 0OpaTHO CTOPOHE KIaBUATYPHI U T.1.;

- XPaHUTH MAPOJIM B 3aIIUCAHHOM BHUJIE€ Ha OTJEJIbHBIX JIUCTaX Oymaru;

- coo0lIaTh TOCTOPOHHHMM JIMLAM CBOM TMApOJIM, a TaKXe CBEACHUS O
npuMeHsieMon cucreme 3amutbl or HC/I.

4. TIopsAOK NpUMEHEHMS TAPOJIBHOM 3aIUTHI.

4.1. Ilonnas muaHoBass cmeHa mapojied Ha OBT npoBoauTcs HE pexe OTHOTO
pasa B ro.

4.2. VYnpanenue (B T.4. BHEIJIAHOBAas CMEHA) JIMYHOIO Mapojs Jr0O0ro
nosib3oBatenst OBT pomkHa MPOUM3BOAUTECS B CAEAYIOMIMX CIyYasx:

- B Clly4dae MOAO3PEHMsI Ha JUCKPEIUTALUIO [TapOJIs;

- 10 OKOHYaHHMH CPOKa JICHCTBHS;

- B Ciy4yae MpeKpaueHusi MOJHOMOYMM (YBOJIbHEHHE, MEPEeXoJ Ha JPYryro
paboTy BHYTPHM OpraHM3allMU) I0JIb30BaTelNd MOCIE OKOHYAHMS MOCIEAHEro ceaHca
paboThI TAHHOTO C CUCTEMOM;

- M0 yKa3aHWI0 AJMUHUCTpATOpa HHPOPMALIMOHHON 0€30MacHOCTH.

4.3. Cmena mapoiii OCYLIECTBIsIeTCA AJIMHHHCTPATOPOM HH(MOPMAIMOHHON
0€30MacHOCTH.

4.4, Jlns mpemoTBpalieHUss JOCTyNa K 3alluilaeMod  HWH(pOpMAaIlny,
Haxoxasuieiica B [I9BM, muHys BBOJ maposisi, MOJb30BaTEIb BO BpeMs IepephiBa B
pabote 00s13aH OCYIIECTBUTH OJOKUPOBAHUE CUCTEMbI HaXkaTHeM KomOuHanuu Win +
L unu kHOonKU «BIIOKHpOBaTHY.

[Topsimok mpumenenust (CcMeHbl) maposnet mnpu pabore Ha [IDBM,
obopynoBanHbIX cuctemMoit 3ammtbl oT HC]I, mpuBemeH B 3KCIUTyaTallMOHHOM
noxkymeHntanuu Ha C3H.

5. TexHonorus o0pabOTKH 3amuIiaeMoil HHGOpMaIUH.

5.1. Ilpu nepBuuHoM nomycke K padote Ha OBT Ilons3oBaTenb 3HAKOMUTCS C
TpEOOBAHUSMHU PYKOBOJSIINUX, HOPMATUBHO-METOJUYECKUX W OpraHU3alMOHHO-
pacnopsaIMTEIbHBIX JOKYMEHTOB [0 BONPOCAM AaBTOMATU3UPOBAHHOW 0OpabOTKH
uH(boOpMaIK, U3y4aeT MHCTPYKIMIO TOJIB30BaTelNsd CPEJCTB 3alluThl MH(MOpMAIUH,
MOJly4aeT NEPCOHAIbHBIM HACHTU(UKATOP WIM JHMYHBIA TEKYUIMH mapoyib y



AnMuHHUCTpaTOpa HHPOPMAIIMOHHOM 0€30MacHOCTH.

5.2. B nporuecce paboThl MOJIB30BATENIb MPOU3BOJIUT 00pPa0OTKY 3aIIUIIAEMOM
unpopmanuu Ha OBT mop ynpasieHuem oneparmonHoii cucreMsr Windows.

5.3. Tlpu ©HeoOxoaumocTH BbIBOA 3amumaeMoil uHbopmanuu uz WUCIIx
OCYILECTBIISIETCS CIEAYIOUM 00pa3oM:

- KONUpPOBaHUEM MH(POpPMALMU Ha YYTEHHbIE HOCUTEIH;

- Ie4aTb Ha IPUHTEPE;

- mepenaya MH(GOpMALMK [0 KaHAJIaM CBA3M C 00A3aTENIbHBIM MPUMEHEHHEM

Kpunrorpahuueckou 3anuThl.
Iloarorosui:

AnMuHuCTpaTOp 0e3onacHOCTH
uH(popmManuu

JIMCT o3nakomiieHUs
¢ HHCTPYKIMEH M0J1b30BaTe/ el M TEXHOJI0TUs 00pad0TKHU 3a1MINAeMOH
uHpopManyu B MHPOPMALUOHHBIX CHCTEMAX NepcoHANbHBIX AaHHbIX OI'TIOBY
«IlomuTeXHNYECKHH TEXHUKYM»
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